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Developing Service-Learning

Practitioners Grant

INDIANA CAMPUS COMPACT

2005-2006 REQUEST FOR PROPOSALS (RFP)

FACT SHEET

Who Can Apply:  Adjunct and part-time faculty and graduate or post-graduate teaching assistants from all disciplines and professional schools at Indiana Campus Compact (ICC) member campuses are eligible to apply.  Please note, a full-time faculty member must serve as the project director.    

Grant Overview:  Graduate and post-graduate teaching assistants often are at the start of a long teaching career.  Integrating service with their teaching at this early point will encourage them to become seasoned service-learning practitioners by the time they are tenure-track faculty.  Many adjunct instructors are professionals from the local community, with relationships in place to implement a service-learning course.  Their strong community ties and the desire to benefit both their community and their students provide the impetus for integrating service with their teaching.  In order to realize the benefit of adjunct faculty ties to the local community and support their efforts to incorporate service into their teaching, and in order to recruit graduate and post-graduate teaching assistants to utilize service-learning, ICC awards Developing Service-Learning Practitioner (DSLP) grants.  The grants are intended to support the development of new service-learning courses or revision of existing courses to include service-learning components, thereby strengthening the educational experience of students.  DSLP grantees may be linked with Faculty Fellows as mentors in order to enhance emerging faculty professional development.  

An applicant will propose a project to focus on the following area of faculty professional development:

•
Teaching:


Design a new course or revise an existing course to include a service-learning component.  

Grant Amount:  Grant amounts are from $1,000 to $2,000, with a required match of 50% of the grant amount.

Availability:   
· 5 grants are competitively awarded in each academic year.

· The grant period is 12 months, beginning on the Award Notification date (Please note that the last award for 2005-2006 will occur in May 2006 – for the 06-07 academic year).

· Grants are awarded on a reimbursement basis.  
Proposals Due:
  Proposals may be submitted at any time, but must be submitted at least 2 months prior to the start 

                            date of the course.


ICC Contact:  J.R. Jamison, Program Director for Constituent Development, jrjamiso@iupui.edu 
Funding Source:  Funding for the Developing Service-Learning Practitioner Grant program is provided by 
                              The Lilly Endowment.
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GUIDELINES

Timeline









*Proposals due:



At any time, 2 months prior to start date of course 



Award Notification:


30 days after submission of proposal
Grant Period Begins:


As specified in the award notification

Grant Period Ends:


At the end of 12 months 





Fiscal Reports Due:
    

At 6 months and 12 months, as specified in the award packet

Program Reports Due:    

At 6 months and 12 months, as specified in the award packet

*Submit the original copy to:  




Indiana Campus Compact 

  




ATTN: Developing Service-Learning Practitioners Grant




 




620 Union Drive, Suite 203




  




Indianapolis, IN 46202

NOTE – ALL proposals must be properly routed through 

the fiscal routing system at an applicant’s institution prior to

submission to Indiana Campus Compact.  However, if the institution is an 

Indiana University campus, routing through Research & Sponsored Programs or Sponsored Research Services is 

not required.  Because ICC functions fiscally through Indiana University, sub-awards to IU applicants are made 

internally.  For the Bloomington & Indianapolis (& Columbus) campuses the applicant’s School Dean or 

Responsibility Center must sign as Authorized Fiscal Officer.  For all other IU campuses, the fiscal/business affairs 

officer is the appropriate Authorized Fiscal Officer signatory.

Selection criteria

· Design: The proposal must have a sound design, with well-defined objectives and a clear rationale for connecting community engagement with the goals of the course.  The course objectives, related service activities, and structured reflection activities must be described clearly.

· Impact:  The proposal should provide evidence that there will be substantial outcomes related to the work (e.g., a sustained service-learning course).  The proposal also should demonstrate impact within two of the three impact objectives categories as described in the Objective Worksheets.

· Community Partnership: With a focus on campus/community engagement, the proposal should demonstrate how community representatives were involved in the development of the proposal and in the implementation of the course or project.
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GUIDELINES, Cont.

Reporting requirements

Program Reports:  All recipients are expected to track their progress and submit written program reports to Indiana Campus Compact (ICC).  Copies of products (e.g., course syllabi, articles, project reports, reflection papers) and other documentation materials relevant to the project must be included in the program reports.  A Program Report outline is included in the award packet, along with a timeline indicating the report due dates.

Fiscal Reports:  ICC grants are awarded on a reimbursement basis.  In order to receive reimbursement for grant expenditures, fiscal reports must be submitted to Indiana Campus Compact, indicating both grant and match expenditures.  Fiscal report and reimbursement request forms are sent to the recipient’s fiscal management office, to be completed and submitted by the dates listed in the timeline included in the award packet materials.  

Reimbursements will not be processed unless both program and fiscal reports are submitted according to the schedule that is included in the award packet.

Research Participation:  Recipients may be asked to participate in research and evaluation projects related to ICC efforts.

Other Details:  

· The DSLP grants are awarded on a reimbursement basis.  A grantee will have a grant account established at his/her institution to which expenditures will be charged.  The grant account manager will submit the required fiscal reports and reimbursement requests in accordance with the established due dates for grant funds to be reimbursed to the account, retaining original receipts in the institution’s records.  
· Allowable Grant Costs: Examples of allowable costs include a stipend to support course or project development and implementation.  Additional allowable costs include such items as the direct costs associated with the development or implementation of the project such as printing and postage, site visit travel expense, and related conference fees.  If there is a question regarding whether a particular expense is an allowable cost, please contact ICC.  
· Non-allowable Grant Costs: Grant funds cannot be used for indirect costs, items of durable equipment costing more than $100 (unless approved in writing by ICC), payment for participants to do service, fundraising activities, entertainment costs, tickets to recreational events, ball games, zoos, etc., clothing such as T-shirts or hats, or cash incentives.
· ICC will provide grantee project and contact information to the media and individual campus and ICC public relations representatives as appropriate.  ICC requests that any publicity resulting from a funded grant project acknowledge the support of Indiana Campus Compact.
· Funded project profiles may be posted on the Indiana Campus Compact website.  Please note the permission box on the Proposal Title Page regarding the inclusion of an email address with a project profile.

· ICC uses photos and quotes in publications and reports.  Please note the permission box on the Proposal Title Page regarding the use of these items.

2/8/06
Developing Service-Learning Practitioners Grant

PROPOSAL COMPONENTS CHECKLIST

Title page:         
Use the attached form (page 7).  Complete ALL of the information on the page.

Abstract: 

Briefly describe your plans to incorporate a service-learning component into the course





(double-spaced, not to exceed one (1) page).

Project Narrative: 
Use the following outline (double-spaced, not to exceed three (3) pages).

· Describe the proposed project, clearly addressing the following issues: 

Include a brief summary of the learning objectives of the course.  Describe the service activities in which students 

will be involved.  Provide a clear rationale for why this service should be integrated into the course.  Describe the 

reflection activities you will structure to clearly link the service experience with the learning objectives of the 

course.  Provide evidence for the sustainability of the course after the grant period ends.


Discuss the potential impact this project will have on student learning, furthering institutional and departmental goals, addressing community issues and/or advancing your professional development and scholarship.

Describe the community partnerships, including the role of community representatives in the design and implementation of the project.

Objective Worksheets:
Develop at least two impact objectives for your project and complete a worksheet for each 

objective (use attached form, page 6).  You must develop at least one objective in two different categories -- participant, community, or institutional.  For example, you might have one community and two participant impact objectives.  The worksheets serve to inform the Project Narrative.
Timeline: 

This implementation timeline should indicate target dates for completion of project

activities, as well as other details pertinent to the project.

Letters of Support:
Two letters of support are required.  All applicants must include a letter of support from their academic dean, specifically addressing how this project supports the goals of the school or department.  Ideally, the second letter of support is from a community agency that will benefit from the project.  If this is not feasible, the second letter of support may come from a department chair or colleague in a related area.

Account Manager 

Contact Information:  Use the form included with this RFP (page 9) to submit the complete contact information.
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PROPOSAL COMPONENTS, Cont.
Budget: 
Use the attached blank Budget Form (page 8).  Each applicant may apply for a grant of up to $2,000.  A match of at least 50% of the grant amount must be provided (e.g., if requesting $2,000 from ICC, the applicant must provide at least $1000 in matching funds).  Match should come from institutional funds (e.g., departmental budget) and/or in-kind and can include indirect costs and costs related to your work on this project such as travel and supplies.  Indicate how both grant and match funds are to be expended, and the cost basis that explains the calculation of line item amounts.  Below is an example of how the budget should be structured. 

SAMPLE BUDGET (Note: These are sample figures only.)
[image: image2.wmf] 

Item:                                         
Cost Basis:


Grant:


Match:


Total


[image: image3.wmf] 
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Personnel:















  Stipend for course design efforts
 (5% of salary)


$800


$500


$1300


































          Sub-Total Personnel:
$800


$500


$1300

Travel:

Travel for 10 students presenting at Student S-L Conf.

$200





$200

Conf. Lodging, 1 day @ $75/room X 7 rooms


$225


$300


$525

















Site visits – 12 @ 10 mi. rd. trip X .30






$36


$36

















                                                                   Sub-Total Travel:
$425


$336


$761

Supplies:

Paper, printing, postage, misc. supplies



$400


$100


$500


































           Sub-Total Supplies:
$400


$100


$500

Other:

Registration for students presenting at Student S-L Conf.

$200





$200



































   Sub-Total Other:
$200


$0


$200

TOTAL
$1825


$936


$2761
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OBJECTIVE WORKSHEET
Make copies of this worksheet as needed.
Applicant Name:












Develop at least two impact objectives for your project and complete a worksheet for each objective using this form.  You must include at least one objective in two different categories – participant, community, or institutional.  Add additional pages as needed. 

AREA OF IMPACT FOR THIS OBJECTIVE














      (Institutional, Participant, or Community)

1. What work will be done?  (What service activities will you and/or students engage in?  OR What skills and experiences will participants receive?  OR What efforts will be undertaken to build institutional capacity?)

2. What is the expected result of the work or activities described above?  (Make sure this result relates clearly to the activity described above.  Include only one result per objective.)

3. How will you measure the impact of your service, quality of your product, or the effectiveness of your activity?  (What tools will you use?)

4. By what standard will you gauge success?  (If the standard of success cannot be reasonably estimated, explain why.)

5. How many individuals will benefit from the activity described in #1?  (If the number of beneficiaries cannot be reasonably estimated, explain why.)

6. Objective Statement:  (Combine the answers to questions 1-5 into a single statement of the objective.)
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2005-2006 Developing Service-Learning Practitioners Grant

TITLE PAGE










  
GRANT REQUEST: $



Project Director:  












  

Printed Name and Title

Institution:  





Department:  






 

U.S. Mail Address:  












 

Include Street Address, City, AND Zip Code

Campus Address, if IUPUI or Bloomington campus:










Telephone: (work)





(home)









Fax:  






E-mail:  






 

Course Title:








 Start Date: 




How I became aware of this grant opportunity:  











*Applicant (if different from the Project Director):  










                                              Printed Name and Title

Institution:  





Department:  






 

U.S. Mail Address:  












 

Include Street Address, City, AND Zip Code

Campus Address, if IUPUI or Bloomington campus:










Telephone: (work)





(home)









Fax:  






E-mail:  






 

Course Title:








 Start Date: 




How I became aware of this grant opportunity:  











*Applicant may be the individual actually teaching the course; however, the Project Director must be a full-time Faculty member who will serve as an advisor/director

Please estimate the anticipated number of:                                                                            

First Year college students participating in project:



  
Include my email address with
Subsequent year college students participating:




             my project profile on the ICC
College faculty participating in project:





             website – □   Yes   □   No
College administrators participating:







K-12 students participating in/benefiting from project:




I give permission for ICC to use

K-12 faculty and/or administrators participating/benefiting:



photos submitted with reports

Other community residents benefiting:





             and to quote from such

New service-learning courses developed:





reports – □   Yes   □   No
Existing courses having an added service-learning component:




Project Director Signature
Signature:_______________________________


 Date:  








Authorized Fiscal Officer Signature This application must be signed by the person authorized on campus to accept external contracts and grants (see page 2).  

The signatory certifies to the best of his/her knowledge that the data in this application is true and correct, and that the governing body of the applicant has duly authorized the filing of this application, and that the applicant will comply with the assurances required of applicants if the proposal is approved.

Printed Name:  




     


Title:





  

Phone:




Fax:



E-mail: 







Mailing Address ____________________











                                          Include Street Address, City, AND Zip Code
*Use campus mail address if IU campus

Signature:  




  
     


Date:
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DEVELOPING SERVICE-LEARNING PRACTITIONERS GRANT

BUDGET FORM
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2003-2004 Scholarship of Engagement Grant
OBJECTIVE WORKSHEET
Make copies of this worksheet as needed.
Applicant Name:












Develop at least two impact objectives for your project and complete a worksheet for each objective using this form.  You must include at least one objective in two different categories – participant, community, or institutional.  For example, a service-learning course might have community and participant impact objectives, while a research project might have institutional and community impact objectives.  Add additional pages as needed. 

AREA OF IMPACT FOR THIS OBJECTIVE














      (Institutional, Participant, or Community)

7. What work will be done?  (What service activities will you and/or students engage in?  OR What skills and experiences will participants receive?  OR What efforts will be undertaken to build institutional capacity?)

8. What is the expected result of the work or activities described above?  (Make sure this result relates clearly to the activity described above.  Include only one result per objective.)

9. How will you measure the impact of your service, quality of your product, or the effectiveness of your activity?  (What tools will you use?)

10. By what standard will you gauge success?  (If the standard of success cannot be reasonably estimated, explain why
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INDIANA CAMPUS COMPACT

DEVELOPING SERVICE-LEARNING PRACTITIONERS GRANT

ACCOUNT MANAGER CONTACT FORM

The Account Manager is the person who will be responsible for the management of the Developing Service-Learning Practitioners Grant, on behalf of a graduate or post-graduate assistant, adjunct, or part-time faculty member, and for meeting the fiscal reporting requirements.  A copy of the award packet will be sent to this person, including the required forms for fiscal reports and reimbursement requests.  

Please provide the following information for the Account Manager, who will submit the Sub-grantee Fiscal Report and Reimbursement Form and to whose attention reimbursement funds should be sent.  Note that this may be a different person than the one who signed off on the grant proposal as the Authorized Fiscal Officer.

Please provide the information COMPLETELY and LEGIBLY.

Printed Name

Title

Mailing Address 














(including
     













Zip Code)
     













(Campus address if IUPUI or Bloomington campus)
























Telephone Number





Fax Number

E-mail Address

� EMBED Word.Picture.8 ���


Grant  		Match		Total		





																																																						








																																																						








																																																						








																																										





						





Item:                                         	Cost Basis:			


Personnel:


																																																																


     					Sub-Total Personnel:	





Travel:


																																																																


     					Sub-Total Travel:	





Supplies:


																																																																


     					Sub-Total Supplies:	





Other:


																																																


     					Sub-Total Other:	





TOTAL	
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